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MHHOJIOXKXEHHE
0 MOPSAAKE PACCMOTPEHUS O0PAIIEeHUIT TPAXKIAH 0 KOPPYNIIHOHHBIX
NMPABOHAPYICEHUAX
1. O0uue mosoKeHM st

1.1. Hacrosmee IlonmoxkeHne o mopsiike paccCMOTpPEHHUs OOpalleHHil rpakgaH o
KOPPYIILHMOHHBIX IPaBOHAPYLIICHUSX B MYHHUIUIIAIBHOE AaBTOHOMHOE JOLIKOJIbHOE
oOpasoBarenpHOE YyupexaeHue aetckuii cag Ne 29 «®anrazus» (mamee — JIOVY)
paspaboraHo B cooTBeTcTBUM ¢ DenmepanbHbIM 3akoHOM Poccuiickoit denepanuu oT
29.12.2012r. Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit ®enepanun»; denepaibHbIM
3akoHOM Poccuiickoilt @enepamuu ot 02.05.2006 1. Ne59-03 «O nopsiake paccMOTPEHUS
obparmenuii rpaxkaan Poccuiickoit deaepammm.

[TonoxxeHnem peryiupyroTcsi TpPaBOOTHOLIEHUS, CBS3aHHbIE C peanu3anuen
rpaxxaannHoM P® 3akperienHoro 3a HuM Konctutymueii PO npasa oOparieHust B Oprasbl
MECTHOTO CaMOYIIPaBJICHUS, YCTAaHABJIMBACTCS TMOPSAIOK PACCMOTPEHUs oOpalieHui
rpaxjaH B aanMuHuctpanuio J10VY.

1.2. Opranuzanust paboThl ¢ oOpalleHusMH TpaxaaH B aaMmuHHcTpainuio J[OY
Benercs B coorBeTcTBUU ¢ Koncruryuueit PO, ®enepansubiv 3akonoM ot 06.10.2003 r.
Ne 131-@3 «OO6 oOmMX NPUHIMIIAX OPTaHU3AlUU MECTHOTO camMoyrpaBieHus B PO,
®enepanbHbiM 3akoHOM Poccuiickoit @enepauun ot 02.05.2006 r. Ne59-®03 «O nopsiake
paccmoTpeHusi obOpamieHuiit Tpaxnan Poccuiickoit ®epepanun», YcraBom JOY u
HactosmuM Ilomoxxenuem.

Opranuzanust paboThl ¢ MMCHEMEHHBIMU M YCTHBIMU OOpaIICHUSIMU TPaXKJIaH JTOJKHA
obOecrieunBaTh HEOOXOIUMBIE YCIOBHUSI JUIS OCYIIECTBJICHHUS TPEJOCTABIEHHOTO U
rapasTupoBaHHoro rpaxaasam Koncrurynueit PO npasa oOpamarsces ¢ NpeaoKeHUsIMH,
3asiBIICHUSIMH | JKa100aMu B TUCbMEHHOW U yCTHOU dopMme.



1.3. YcranoBneHHbI HacTosmuM [lonoxeHrnemM nops1oK pacCMOTPEHUS 0OpaIeHH
IpaXkJIaH paclpoCTpaHsieTCs Ha Bce oOpallleHHs Tpa)/iaH, 3a HCKIIIOUEHUEM OOpalleHuH,
KOTOpBIE MOJUIEkKAT PACCMOTPEHHUIO B MHOM MOPSAKE, YCTAaHOBJIEHHOM (pelepalbHbIMU
KOHCTUTYLIMOHHBIMHM 3aKOHAMHM W HHBIMU (elepallbHbIMU 3aKOHAMH, a TaKXKE IHCEM,
WCIIOJIHEHHBIX Ha OQUIUANbHBIX OJaHKaX YUYpEKICHUH, OpraHu3aluil, NpeanpusTui,
MIOANMCAHHBIX HMX PYKOBOIUTEISAMH, YIOJIHOMOYEHHBIMM Ha TO JIMLAMH, KOTOPBIE
paccMaTpUBarOTCS B MOPSAJIKE, YCTAHOBIEHHOM JUIsl 00ILIEeN KOPPECIIOHACHIINH.

1.4. YcranoneHHbIi HacTosmuM [lonoxeHrnemM nops10K paccCMOTPEHUS 0OpaIieHHi
ITPAKIAH PACOpPOCTPAHSAETCS Ha NPABOOTHOILICHHWS, CBS3aHHBIE C PAaCCMOTPEHUEM
oOpallleHnii THOCTPaHHBIX IPAKJIAH U JIMI O€3 rpakJaHCTBA, 3a UCKIIIOUEHUEM CIIy4aesB,
YCTAaHOBJIEHHBIX  MEXKIYHAapOJIHbIM  jgoroBopoM  Poccuiickoit  ®@enepanuu  Win
(dhenepabHBIM 3aKOHOM.

OO6panieHus rpaxaaH NOCTYNAOT B BUJIE MPEAJIOKEHUN, 3asIBICHUNA U Kayo0.

Ipenioxkenune — oOpallieHue rpaxkJiaH, HallpaBJIEHHOE Ha YIy4llIeHHE ACSITeIbHOCTH
JOYV.

3asiBiieHHe — oOpalleHHe B LEISIX pealu3alud MpaB M 3aKOHHBIX HHTEPECOB
IPaKJIaH.

Kanoba — oOpameHue ¢ TpeOOBaHHEM O BOCCTAHOBJICHHUM TPaB U 3aKOHHBIX
MHTEPECOB IPpaXKAaH, HapYLUIEHHBIX AeUCTBUSIMU (WK Oe3aeiicTBueM) coTpyaHukoB JJOY,
a Takke pemieHussMu anmuHucTpauuu [0V,

[ToBTOpHBIMU CUMTAIOTCSI OOpAILIEHHUs, TOCTYNUBILIKE OT OJTHOTO U TOTO K€ JIMIA IO
OJIHOMY U TOMY K€ BOIIPOCY, €CIIM CO BPEMEHU MOJa4H [IEPBOI0 UCTEK CPOK PACCMOTPEHHUS
VI 3asIBUTEJIb HE YAOBIETBOPEH JAHHBIM €My OTBETOM. [IuchbMa ogHOro M Toro xe auua
U 110 OJHOMY M TOMY JK€ BOIIPOCY, MOCTYIHBIIME IO MCTEUEHUSI CPOKa PACCMOTPEHMUS,
CUUTAIOTCS IEPBUYHBIMH.

AHOHMMHBIMU CUYUTAIOTCS MUCbMA TpaxkIaH 0e3 ykazaHus (aMuiInM, ajapeca, IO
KOTOPOMY JIOJDKEH OBbITh HANpaBJIEH OTBET, MO TAKUM OOpaIEHUsIM OTBET HE JTAeTCsl.

1.5. Tlpu paccMoTpeHuu oOpallleHHs He JOIMYyCKaeTcsl pasIJiallieHue CBEACHUIA,
collepKaluxcss B OOpalleHWH, a TaKXkKe CBEACHMM, KacaloU[UXcs YacTHOM KHU3HU
rpaxxaanuHa, 6e3 ero cornacus. He sBisercs pasrianieHueM CBEACHUM, COAEePKAIINUXCS B
oOpallleHrH, HallpaBjeHHe MUCbMEHHOTO0 OOpalleHusi B rOCYJapCTBEHHBIN OpraH, opraH
MECTHOT'O CAMOYIIPABJIEHUS WIH JIOJDKHOCTHOMY JIMILY, B KOMIIETEHIIMIO KOTOPBIX BXOIAUT
pElIeHNE MTOCTaBICHHBIX B 00paIlieHue BOIPOCOB.

1.6. Anmunuctpanus JJOY cuctemarudyeck aHaau3upyeT U 00o01aer oopalieHus
TPpaXKJaH, COJAEpXkAIIUEeCs B HUX KPUTHUECKHE 3aMEUaHUsl, C LIEJIbI0 CBOEBPEMEHHOI'O
BBISIBJICHUSI UM YCTPAHEHMs] NPHUYUH, MOPOXKIAAIOUIMX HApYLICHUWE IMPaB U OXPaHIEMBIX
3aKOHOM MHTEPECOB I'PaXAaH.

2. IlpaBo rpa:xaaH Ha oOpalleHue

2.1. I'pakiaHe IMEIOT MPaBO 00PAIIATHCS JTUYHO, B YCTAHOBIICHHOM (opMe, a TaKKe
HAMpaBJIsITh ~ MHAWBUAyaJdbHbIE M  KOJJICKTUBHBIE MHUCHMEHHBIE oOOpamieHus B
agmuaucTpaiyo JJOY mubo T0KHOCTHBIM JIUIIAM.

2.2. T'paxxgane pealn3yloT TpaBo Ha oOpalieHue CBOOOJHO U JOOPOBOJIBHO, HE
Hapyuiasi IpaB ¥ CBOOOIBI IPYTHX JIHII.

2.3. ®dopma oOpamieHus rpaxIaHaMH BIOUPAETCSI CAMOCTOSTEIBHO.

2.4. PaccMoTpenue obpalieHuii TpaskjaH OCyIIeCTBIIsETCS OECIIaTHO.

2.5. TIlpu paccmorpenun obOpamieHus: B aamuauctpanuio JIOY rpaxgaHuH uMmeert
MpaBo:



- IlpeacTaBnsaTh AONOTHUTEIBHBIE JOKYMEHTHI M MaTepUaibl, MO0 oOpammarscs ¢
pocb00it 00 X UCTpeOOBaHUU.

- 3HaKOMUTHCA C JIOKyMEHTaMH M MaTepHajaMH, KacaloIUMHUCS PACCMOTPEHUS
oOpaleHns, €CJIM ATO HE 3aTparuBaeT Mpasa, CBOOO B! M 3aKOHHBIE HHTEPECH PYTUX JIUII,
€CITM B YKa3aHHBIX JOKYMEHTAaX W MaTepuajax He COAEPKATCs CBEACHUS, COCTABIISIONINE
rOCYTapCTBEHHYIO WJIM HHYIO OXpaHsIeMyIo (eepabHbIM 3aKOHOM TaiHYy.

- Ilomy4yath THCHMEHHBIA OTBET IO CYIIECTBY TIOCTABICHHBIX B oOOpallcHHue
BOIPOCOB, 33 UCKJIIOUCHUEM CITy4YaeB, YKa3aHHBIX B ILIL 5.4, 5.8 Hacrosmero [lonoxenus
WIA YBEIOMJICHHE O TepeaJpecannyd NHCHbMEHHOTO OOpamieHHsl B TOCYJIapCTBEHHBIC
OpTaHbl, OpTraH MECTHOTO CaMOYTIPABJICHUS WIH TOHKHOCTHOMY JTUILY, B KOMITETCHIIHIO
KOTOPBIX BXOJIUT PEIICHUE MTOCTABJICHHBIX B OOpAIICHHH BOIIPOCOB.

- OOpamatecs ¢ xajno0oi Ha MPUHITOE MO OOPAIICHUIO PEIICHUE WIH JIEHCTBUE
(6e3neiicTBHE), a TAKXKE C 3asBJIICHUEM O MPEKPAIEHUN PACCMOTPEHHUS O0paIlleHHUS.

3. TpeOoBaHUs K NTHCBLMEHHOMY 00pPALLCHUIO

3.1. B nuceMeHHOM OOpalieHnu TPaKIaH B 00S3aTEIbHOM TMOPSAKE YKa3bIBACTCS
HaMEHOBaHUE aJMHHHUCTpAIMU, JU00 (amMuius, UMs, OTYECTBO COOTBETCTBYIOIIETO
JOJKHOCTHOTO JIMIIAa WM €Tr0 JOJDKHOCTh B agmuHuctpanuu OV, a Takxe cBOIO, UM,
OTYECTBO, TIOYTOBKIHN ajpec, MO KOTOPOMY JOHKEH ObITh HalpaBJIeH OTBET, YBEIOMIICHUE
nepeaapecanuy oOpalieHus, u3jaraeT CyTh MNPEIJIOKEHUS, 3asBICHUS WU >KaJoOBbl,
CTaBHT JINYHYIO MOAMKUCH U AaTYy.

3.2. B cnyyae HEOOXOAMMOCTH B MOATBEPKICHUE CBOUX JIOBOJAOB TPa)KIaHUH IO
MUCbMEHHOMY OOpAIlEHUIO IPUIIaraeT JOKYMEHTHI U MaTepUabl IMOO UX KOMUHU, KHIKKU
U OpUTMHAJbl HMHBIX JOKYMEHTOB, TNPUJIOKEHHbIE K OOpallleHUsM, BO3BpAIIAOTCs
3asiBUTEJISIM 110 UX MPOchOe.

3.3. OOpamenue, nocrynuiiee B aamuHuctpanuio J1OY mno uHbDOpMaIMOHHBIM
CUCTEMaM OOILEro MOJIb30BaHUS, MOUIEKUT PACCMOTPEHUIO B MOPSAKE, YCTAHOBICHHOM
HacTossuM IlonoxxeHnem.

3.4. I'paxxnaHuH HampaBisieT CBOE€ MUCHMEHHOE OOpallleHHe HEMOCPEICTBEHHO Ha
uMs 3aBeaytoiero 1OV unm ero 3amecTuTese.

3.5. [lucbmenHoe oOpaleHue MOANEKHUT 00S3aTENbHOW PETUCTPALUU B TEUCHHE
TpexX JHEW C MOMEHTa NocCTyIuieHus. Bce mocrtynatomue B aamuHucTpanuio 1OV
MUCBMEHHBbIE OOpalleHus] TPpakJaH NPUHUMAIOTCS, YYUTHIBAIOTCSA, PETUCTPHUPYIOTCS.
PeructpanvonHslii WHIEKC OOpaimleHus TpPaKIaH YKa3blBaeTCsl B MHCbMEHHOM
oOpallleHnH, KOTOPBI CTABUTCS B HIXKHEM IMIPABOM YTITy MIEPBOTO JIHCTA.

3.6. [InuchMa rpakaH ¢ IOMETKOM «JIMYHO» MOCIIE MPOUYTEHUS apecaToM B Cydae,
€CJIM B HHUX CTaBSTCS BOIPOCHI, TpeOytomue opuIlMaibHBIX OTBETOB, MEpenarTcs Ha
PErUCTPALMIO B YCTAHOBIIEHHOM IOPSIIKE.

3.7. IlucbmenHoe obpaiiieHue, coaepsKaIiee BOIpocCkl, pelieHHe KOTOPhIX HE BXOIUT
B KOMMeTeHIMI0 afMuHucTpannu JJOY, noaiexxur nepecblike B TEUEHUE CEMU AHEHM CO
JTHSl PETUCTPAllMid B COOTBETCTBYIOLIUNA OpraH WM COOTBETCTBYIOLIEMY JTOJIKHOCTHOMY
JUIly, B KOMIIETCHIIMIO KOTOPOTO BXOIWT pEIICHHE IOCTaBJICHHBIX B OOpaIieHUH
BOIMIPOCOB, C YBEIOMJIEHHEM TpakJaHWHA O T[epeaJpecaluu ero oOpaileHus, 3a
WCKIIIOYEHHUEM CIIyuasi, yKa3aHHOTO B M.10. 5.4, 5.8 Hacrosiero [lonoxenusl.

3.8. 3ampemraercs HampaBIATh JKANOObI TpakAaH Ha PACCMOTPEHHE TEM
JOJHKHOCTHRIM JumaM aaMuuuctparuu J[OY, pemenue wim aeiictBue (Oe3aeiicTBHe)
KOTOPBIX 00KaITyeTcs.



4. PaccmoTpenue o0paieHuii rpa:kIiaH, NOAr0TOBKA OTBETOB

4.1. O6pamenne, noctynusiiee 3asenytomeMmy JJOVY, nmoanexut o0s3aTebHOMY
PacCMOTPEHUIO.

4.2. Yuer, peructpanusi, X0 pacCCMOTPEHUsI 00pallleHUsl TpaxaaH OCYIIECTBIISIOTCS
3aBEIYIONIMM C 3aHECEHUEM B JKypHaJI OOIICHUH TpaXKaaH.

4.3. 3asenyromuit JIOY:

- obecrneunBaeT OOBEKTHBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE PAaCCMOTpPEHHUE
oOparieHusi, B ciiydyae HEOOXOJUMOCTH — M C Y4YaCTUEM TpakJaHWHA, HAIPABUBIIETO
oOparieHue;

- 3afpanuBaeT HEOOXOAUMBIC [IJII PACCMOTPEHUS OOpalleHHs ITOKYMEHTHI M
Marepuaiabl B JPYrUX OpraHax W y APYTUX MNPEANpUATHH M OpraHu3alyid ropoja, 3a
HCKJIIOUEHHEM CYJIOB, OPraHOB JIOZHAHUS U OPraHOB MPEIBAPUTEIBHOTO CIEIACTBUS;

- IPUHUMAET MEPbI, HAMPABJICHHbIC HA BOCCTAHOBJICHHUE WM 3aIIUTY HAPYIIEHHBIX
mpaB, CBOOO/I ¥ 3aKOHHBIX UHTEPECOB IPak/IaHNHA;

- Ia€T MUChbMEHHBIE OTBETHI IO CYIIECTBY MOCTABJICHHBIX B OOPAIlEHUH BOIPOCOB;

- YBEIOMJISIET TpaKJaHWHA O HAIMpaBJIEHWU €ro OOpallleHHs Ha pacCMOTpPEHHE B
JIPYroM OpraH Wid JIPYrue MPEanpusiTUsS U OpraHu3ali ropoja B COOTBETCTBUU C UX
KOMIIETEHIINEN.

4.4. VYupexIeHus, IO HAIpPaBICHHOMY B YCTaHOBJIEHHOM HOPSJAKE 3arpocy
3aBenyromiero JIOY, paccmarpuBaroiiero ooOpaiieHue, o0s3aHbl B TeUeHHe 15 gHEH
MPEAOCTaBUTh JTOKYMEHTHI U MaTepHalibl, HEOOXOIUMBIC ISl PACCMOTPEHHUsI OOpaIieHus
3a MCKJIIOYEHHUEM JIOKYMEHTOB M MAaTepuajoB, B KOTOPBIX COAEPIKATCA CBEIACHUS,
COCTaBIIAIOIINE TOCYITAPCTBEHHYIO WIIM OXPAHSIEMYIO (eiepaibHbIM 3aKOHOM TaiHYy, U 1715
KOTOPBIX YCTAHOBJIEH 0COOBII MOPSAIOK MPEAOCTABICHUS.

4.5. OTtBeThl Ha oOpalieHHs TpakJaH, NpUCIaHHble HA UM 3aBexaytroiero 0V,
TOTOBATCA Ha OJaHKe yUpexAeHUs 3a MoAnuchio 3aBeaymomiero JJOY u peructpupyrorcs
B JKypHaJIe.

4.6. OTBeTHl JOHKHBI COJIEPKAaTh KOHKPETHYIO M YETKYI0 MH(GOpMAIMIO O BCEM
BOIPOCaM, MOCTABJIEHHBIM B O0OpallleHUH TPak/IaH.

Ecnu 3asBuTENIO naH OTBET B YCTHOM opme, TO B MaTepuaiax, IpPUI0KEHHBIX K
oOpallleHHI0, TOIKHO OBITH 3TO YKa3aHOo.

Ecam naercs mpomeXyTOYHBIM OTBET, TO YKa3bIBAa€TCS CPOK OKOHYATEIBHOTO
pelIeHus MOCTaBICHHOI0 BOIPOCa.

OTBeThl, NOATOTOBJICHHBIE HAa OCHOBAaHHUMU IMPABOBBIX JIOKYMEHTOB, JOJIKHBI
COZIepkKaTh PEKBU3UTHI ATUX TIOKYMEHTOB C YKa3aHUEM JIaThl 1 HAUMEHOBAHMUSI.

OTBeT Ha KOJUIEKTUBHOE OOpaleHre OTIPABISIETCS] HAa UMS TIEPBOTO MOIHCABIIETO
€ro Jula, €CIU B IMCbME HE OTOBOPEHO KOHKPETHOE JIUII0, KOMY HA/JIEKUT AaTh OTBET.

OtBer Ha oOpamenue, mnocrynuBiiee B Anvubucrpamuio JOY  mo
WH(OPMAIIMOHHBIM CHCTEMaM OOIIETo TOJIb30BaHUsS, HAMPABISIETCS MO MOYTOBOMY
aJipecy, yKa3aHHOMY B OOpalleHuu.

4.7. O6pareHus rpaxaaH Mocjie uX pacCMOTPEHHS UCTIOTHUTEISIMU BO3BPAIIAOTCS
CO BCEMHU OTHOCSIIIIMMUCS K HUM MaTepuaniamu 3aBeayromemy 10V, koroperit popmupyet
Jena, B TOM 4YHUCJIE C OTBETOM 3asBUTEII0 B Clly4yae, €CId JaBaJIOCh MOPYYEHHUE
UH(OPMHUPOBATH PYKOBOJICTBO O pe3yJbTaTaX PacCCMOTPEHHUS.

4.8. Tlopsimox BU3UPOBAHUS TMOATOTOBIICHHBIX OTBETOB Ha OOpalleHUs TpaxkIaH 3a
noanuckio 3aBenyromein JJOY u ero 3amectureneil yCTaHABIMBAECTCS CICAYIOIIMI: Ha
BTOPOM DK3EMIUISIPE OTBETA 3asBUTEIIO B JIEBOM HIDKHEM YTy yKa3bIBaeTCsl (paMMIus U



MOJIUCH UCIIOJIHUTEIIS, HOMED €r0 CIIy:KeOHOT0 Tele(OHa, a TAKIKE IPOCTABIISIOTCS BU3bI
PYKOBOJUTENEN, y4aCTBOBABILIKX B IIOJIFOTOBKE OTBETA, C PACIIN(PPOBKON (haMUIHIA.

4.9. Ha kaxxaom oOpallleHHuH MOCJI€ OKOHYATEIbHOIO PEHIEHHS] U €r0 HUCIIOJIHEHUS
JOJKHA OBITH OTMETKA 00 UCIIOJIHEHNH «B nenoy», 1ata v Tu4Has HoJIUCH J0JKHOCTHOTO
JUIa, MPUHABILIEro 3TO pemienue. [pemnoxenus, 3asBaeHusl U Kaao0bl, KONUU OTBETOB
Ha rpakJaH (popMupyroTcs B 1€710 B COOTBETCTBUH C YTBEP)KIEHHON HOMEHKIATYpOU J€eT.

5. Ilopsaiok paccMOTpeHHsI O0TIeJIbHbIX 00paleHu i

5.1. O0Gpaienus rpax/jaH, nocTynusiuue 3asenytomemy JJOVY u3 cpencts maccoBoi
MH(pOpPMALIMH, PACCMATPUBAIOTCS B MOPSAKE M CPOKH, MPETyCMOTPEHHBIE HACTOSAIIUM
[Tonoxxennem.

5.2. B ciyuae ecau B mucbMEHHOM OOpallleHUH He yKa3aHa (paMuiIusl rpak/laHuHa,
HalpaBUBIIEro OOpalleHre U MOYTOBBIN ajpec, M0 KOTOPOMY JOJKEH ObITh HalpaBlIeH
OTBET, OTBET Ha oOpaiieHue He aaetcs 3aBenyromieit IOV, nmpuHumaeTcs pernieHue o
CIMCaHUM JaHHOTO oOpaieHus «B gemnoy.

5.3. Eciu B yka3aHHOM OOpalieHUH COIep>KaTcsl CBEJICHUS O MOATrOTaBIMBAEMOM,
COBEpIIAEMOM WJIM COBEpPLUICHHOM MPOTHBOIPABHOM JI€SHUU, a TaKXke O JIMIE, €ro
MOJrOTABIIMBAIOIIEM, COBEpPLIAIONIEM WM COBEPIUUBIIEM, OOpalleHue MOJJICKUT
HaIPaBJICHUIO B OPTaH B COOTBETCTBUH C €0 KOMITETEHIIUEH.

5.4. OOpamenue, B KOTOpoM oOxaiyeTcsi cyaeOHOe pellleHue, BO3BpallaeTcs
TpaXXIaHUHY C pa3bSICHEHHUEM MOpsiAKa 00KalOBaHUS JAaHHOTO CyAeOHOT0 pelieHusl.

5.5. Ilpm mosiyyeHUHM NUCBMEHHOIO OOpallleHusi, B KOTOPOM COJEpKaTCs
HELIeH3YPHbIE, OCKOPOUTENbHBIE BBIPAXKEHMSI, YTPO3bl XKH3HH, 310POBbIO UM UMYLIECTBY
JOJDKHOCTHOIO JIMIIA, & TAaKK€ YICHOB €ro CEeMbH 3aBEIyIOIIMH BIIpaBE OCTaBUTh
oOpamieHue 0e3 OTBETa MO CYLIECTBY IOCTaBJIEHHBIX B HEM BOIIPOCOB M COOOIIMTH
rpakJlaHUHY, HallpaBUBILIEMY OOpalleHHE, O HEJOITYCTUMOCTH 3J10yIOTPEOICHUS IPABOM.

Pemenne o crnucanuu JaHHoOro ooOpamieHus «B aeno» v HampaBlIeHUM COOOIIEHUs
3aBUTEII0 O  HEJONMYCTUMOCTH  3JIOyHOTpEeOJeHHMs MpaBOM INPUHUMAETCA U
nojanuceiBaeTcs 3asenyromum JOVY nwinm 3amectuTenem.

5.6. B ciyuae ecin TEKCT MUCBMEHHOTO OOpallleHHs] HE MOJACTCsl MPOUYTEHHMIO,
oOpaleHle He MOJUICKUT HalpaBICHUIO Ha PAaCCMOTPEHUE M OTBET Ha HEro He JaeTcs.
3asgBUTEN0 00 3TOM COOOMIAETCs, €cau ero (amMuius W MOYTOBBIM ajJpec MOANAIOTCS
IIPOYTEHMIO.

5.7. OOparteHus rpaxjaaH, MOCTYIHUBIINE OT OJHOTO U TOTO € JIULA 110 OJHOMY H
TOMY € BOIIPOCY, €CJIM CO BPEMEHU I0Jauu NepBOro oOpalieHust HCTEK YCTaHOBJICHHBIH
HacTosuM ITostokeHneM Cpok paccCMOTPEHMSI WU 3asiBUTENb HE COIVIACEH C IPHUHSITHIM
0 €ro OOpaIICHHUIO PEIIEHNEM, CUUTAIOTCS TOBTOPHBIMH.

[Ipu paboTe ¢ MOBTOPHBIMU OOpAILlEHUSIMU IETIONPOU3BOAUTEL (POPMUPYET JIENIO0 C
y’K€ UMEIOIIUMUCS TOKyMEHTaMU 0 OOPAIEHHUSIM JAHHOTO 3asBUTEIISL.

He cuuTatoTcsi mOBTOPHBIMU OOpalleHHs OJHOTO M TOTO K€ 3asBUTEINSA, HO IO
pa3HbBIM BOIIPOCaM, a TaKyK€ MHOI'OKPATHBIE — 10 OJJHOMY M TOMY K€ BOIIPOCY B CiIy4ae,
€CJIM IPUYHUHBI, TI0 KOTOPBIM OTBET I10 CYIIECTBY OCTABJICHHBIX B 00OpaIlleHuH BOPOCOB
HEe Mor OBITh JaH, B MOCIEAyIoUeM ObUIM YCTpaHEHbI, I'pa)KIaHUH BIpPaBE BHOBb
HampaBuTh oOpaieHue 3apeayroniemy JJ0VY.

5.8. B cinyuae ecny B MMCbMEHHOM OOpaIlleHNH IPpaykIaHuHA COAEPIKUTCS BOIIPOC, HA
KOTOPBI €eMy MHOTOKPAaTHO JaBalMCh MMCbMEHHBIE OTBETHI 110 CYLIECTBY B CBSI3U C paHeEe
HaMpaBJICHHBIMHU 00pAIIEHUSIMH, U IIPH 3TOM B 0OpaIIeHNU HE TPUBOASATCS HOBBIE IOBOJIBI
wim  oOcrositenbcTBa, 3aBenyoomui  JIOY  BopaBe  NpUHATH  peUIeHHE O



0€30CHOBATEIBHOCTH OYEPEAHOr0 OOpallleHHsT W NPEeKpaleHUU [EpPEernucKku ¢
rpaxaaHiHoM. O J1aHHOM pEIIEHUU YBEAOMIISIETCS Tpa)KIaHWH, HaIlpaBUBIIUN
oOparieHue.

5.9. B ciaydae ecnu OTBET IO CYLIECTBY MOCTAaBJICHHOTO BOIpoca B OOpalieHUuu He
MOXET ObITh JaH 0e3 pasrjalieHus CBEIEHUM, COCTaBISIOIIUX OXPaHAEMYIO
(denepaabHbIM 3aKOHOM TalHY, TpakIaHUHY, HAPaBUBIIEMY OOpalieHle, COOOIaeTcsl 0
HEBO3MOXXHOCTU JaThb OTBET IO CYIIECTBY B CBSI3U C HEJIOIMYCTUMOCTBIO pa3rilallieHUs
YKa3aHHBIX CBEJCHUM.

6. Cpoku paccMoTpeHusi 00palleHUil U yBelOMJICHUEe 3asiBUTeIeil

6.1. Cpok paccMOTpeHHUs 00pallleHHs] UCUUCIISIETCS] B KAJICHIAPHBIX JTHSX.

Bce oOpamienus, mnocTynuBIIME B Yy4UpexKJIEHHUE, MOAJexar o0sa3aTelIbHON
pEerucTpau B CpPOK, HE MPEBBIMIAIOMMNA TpeX OHEW CO JHS WX TOCTYIUICHHS, 3a
HCKJIFOYCHHEM >Kajno0 Ha pemieHus W AeicTBus (Oe37eiicTBUE) MpU MPEaOCTaBICHUU
rOCY/apCTBEHHBIX YCIYT, KOTOPbIE PErUCTPUPYIOTCS HE TIO3/IHEE CIIEYIOIIEro paboyero
JTHST CO JTHSI MX TMOCTYIIJICHUS.

OOpamienusi, He TpeOyromKMe JOMOJHUTEIBHOTO M3Y4YEHUSI U IMPOBEPKH,
paccmaTpuBaroTcsi Oe3oTiiaratesibHO. O pe3ynbTarax pacCMOTPEHUS YBEAOMIISIOTCS
3asIBUTEIIH.

6.2. O6paienusi, noctynusiue 3aseayomemy IOV, paccmaTpuBaroTcsi B CpoK 10
OJIHOTO Mecsil]a CO JHS MX PEerucTpaluu, ecid MHOW CpOK (MEHbIIWH) HE yCTaHOBJIEH
PYKOBOIUTEIEM.

6.3. B wuckiaoudTenbHBIX ciydasx 3aBeayromnuid OV BhpaBe mpomsiuTh CpoOK
paccMmoTpeHust obpaiienust He 6osee yem Ha 30 qHEH, yBeIOMUB O MPOJUICHUN CPOKA €ro
paccMOTpeHUs rpakJaHHa, HarpaBuBLIero oopamienue. [Ipoyienue cpoka oopmisiercs
UCIIOJIHUTEJISIMU HE MEHEE YeM 3a IISITh JHEW N0 UCTEYEHUsI CpPOKa PacCMOTPEHUS
oOpareHus.

7. Opranuszanusi padoThl M0 JUYHOMY MPUEMY I'PaKIaH

7.1. I'padux u mopsimok nuyHOTO TpHeMa TpaxkaaH B JIOY ycranaBmuBaeTcs
3aBEYIOIINM.

7.2. llpy nu4HOM TIpUEMeE TPaKAAHUH MNPEIbSABISIET JOKYMEHT, YIOCTOBEPSIOIINN
€ro JUYHOCTb.

7.3. Ilo Bonpocam, HE BXOJSAIINM B KOMIIETEHIIUIO 3aBenytouero JJOVY, 3aasurtensm
pEKOMEHIyeTCsl 00paTUTHCS B COOTBETCTBYIOIIUE OPTaHbl, YUPEIKICHHS, OPTaHU3AIIHH.

7.4. Bo BpeMsl 3anKc Ha IPUEM 3aBEIyIOLINI 3aMIOIHIET KAPTOUKY JIMUHOTO TpremMa
rpaxaanuHa (dpopMa mpuaraercs), B KOTOPYIO 3aHOCHTCS COAEpX)aHHE OOparieHus
IrpaKJaHWHA Ha JUYHOM MPUEME, a TaKXKe PE30JIIOIHUs BEAYyLIEro MpueM, ¢ MOpyYeHUEM
JIOHKHOCTHOMY JHily. [lpu HEoOXOAMMOCTH Tpa)JaHaM IpeajaraeTcss U3JI0XKHUTh CYTh
BOIpoca B MUChbMEHHOM BHJIe. [IMchbMeHHOE 00pallieHue B 3TOM Cllydae PEeTUCTPUPYETCs U
paccMaTpuBaeTCsi B YCTAHOBJIEHHOM TIOpSIKE, a B KAapTOYKE JIEJAeTCsi OTMETKa
«OcTaBneHO 3asBJICHUE» U J1aTa PErUCTPALUH.

B ciywae ecnm u3nokeHHBIE B YCTHOM oOOpaiieHuu (PakThl M 0OCTOSTEIHCTBA
SIBJISIFOTCSI OUYEBHIHBIMH M HE TPEOYIOT JIOTIOTHUTEIBHON MPOBEPKH, OTBET Ha oOpalieHue
C COTJIacus TpaXKTaHWHA MOKET OBITh JJaH YCTHO B XOJI€ TUYHOTO IPUEMA, O YEM JICTIACTCs
3aluCch B KapTOYKE JIMYHOTO MpHeMa TpakJaHWHA. B oOCTalbHBIX Clydasx Aaercs
MMMCHMEHHBIN OTBET IO CYIIECTBY MMOCTABJICHHBIX B OOpAIICHUH BOIPOCOB.



7.5. Ilpn mOBTOPHBIX OOpallleHUAX MOAOUPAIOTCS UMEIOLIUECS MATEpUabl 110 eIy
3asIBUTEJIS.

7.6. B xoxe nuuHOro mpuema rpaxJIaHuHy MOXKET ObITh OTKa3aHO B JajbHEHIIEM
paccMoTpeHuH oOpallleHus, €ClIM €My paHee ObLI 1aH OTBET I10 CYIIECTBY MOCTaBIEHHBIX
B 00palleH’H BOIPOCOB, B TOM YUCJIE B ClIy4ae MPEKpalleHHus ¢ HUM NEPEeNnUCKU U Mpu
OTCYTCTBUH HOBBIX TOBOJOB, MO UIEKAIINX ITPOBEPKE.

7.7. Ecam rpaxkaaHWH BBHJY OTPaHUYEHHBIX CIIOCOOHOCTEM WM BO3MOXKHOCTEH
3JI0pPOBbS HE MOKET CAMOCTOSITENIbHO B TUCBbMEHHOW (pOpMeE HU3JI0KUTH CYyTh OOpallleHus,
€My OKa3bIBAa€TCs IMOMOILb B HAIIUCAHUU OOpallleHHUs.

7.8. B cayuae rpy0OOro, arpecCMBHOrO TIOBEACHHUS TpakJIaHUHA TIPUEM
MpeKpallaercs, 0 4YeM JienaeTcs 3aluch B yueTHO ¢dopme. I'paknaHe ¢ mpu3Hakamu
AJIKOTOJIbHOTO, HAPKOTHMYECKOTO WM HHOTO TOKCHUYECKOTO OIbSHEHUsS Ha INPHUEM HE
JOITY CKarOTCSl.

8. Pabora c o0paieHusiMH, NOCTABJIEHHBIMU HA KOHTPOJIb

8.1. ObpartieHusi, B KOTOPbIX COOOIIAETCA O KOHKPETHBIX HAPYIICHUSIX 3aKOHHBIX MPaB U
MHTEPECOB IPAXKIAH, CTABITCS HA KOHTPOJIb.

8.2. JIOIKHOCTHOE JHMLO — MHCIOJHUTENIb B YCTaHOBJICHHBIE CPOKM pPACCMaTpUBAET
KOHTpOJIbHOE OOpalenue, nHpopMupyeT o pesynbrarax 3aseaytomero 1OV, rorour
OTBET 3asBUTEINIO.

8.3. ObparieHne cUUTaeTCs UCIIOTHEHHBIM U CHUMAETCS C KOHTPOJISI, €CJI PAaCCMOTPEHBI
BCE [IOCTABJICHHBIE B HEM BOIIPOCHI, IPUHATHI HEOOXOJMMbIE MEPBI, 3aIBUTEIISIM JIaH OTBET.
8.4. ITucbmeHHble 0OpalleHus], Ha KOTOpPbIE JAI0TCS IPOMEXYTOUHBIE OTBETHI, C KOHTPOJIS
He cHumaroTcs. KoHTponb 3aBepriaercs TOJBKO I10CII€ BBIHECEHMsSI W IPUHATHSA,
MCUEPIBIBAIOIIMX MEp IO pa3pelIeHUIO MPeaIoKeHus, 3asBIeHus, Kano0bl. Pemenue o
CHATHM C KOHTPOJIS MpuHUMaeT 3asenyromas JJOVY.

9. XpaHeHne MATEePHAJIOB MO O0palleHUIM ITPaKIaH

9.1. OTBeTCTBEHHOCTh 3a OpraHU3AlMIO W COCTOSIHHE JEJONPOU3BOACTBA IO
MUChMaM U YCTHBIM OOpaIlleHusIM IpaXkJaH Bo3naraercs Ha 3aBeayromiero JJOY. 9

.2. 3aBenyromuii IOY opranuzyeT BeieHHE KypHaAIa PETUCTPAIMH 110 OOpaIeHUsIM
rpax/iaH.

9.3. 3aBeayromuii JJOY ocyiiecTBisieT XpaHEHUE U UCTIOJIb30BaHUE B CIIPABOYHBIX U
WHBIX HEJSIX MPeAoKEeHUH, 3asBICHUHN U a0l Tpax/iaH.

9.4. YcraHaBnuBaeTcs CpOK XpaHEHHsI PEITIOKESHHH, 3asBICHUH, )Kano0 rpakaaH u
JOKYMEHTOB, CBSI3aHHBIX C UX PaCCMOTPEHUEM U pa3pelieHreM — 5 jeT. B HeoOxoaumbIx
CIIy4asiX SKCIEPTHOW KOMHUCCUEH MOXET OBITh MPUHATO pelieHrne 00 yBeITWYeHUH CPOKa
XpaHEHUs W O MMOCTOSTHHOM XpaHEeHUH HanboJiee EHHBIX MPeaIoKEeHUN TpaxkaaH.

9.5. Ilo wuCTeYeHMH YCTAHOBJEHHBIX CpPOKOB XPAaHEHHUS JIOKYMEHTHI IO
MPEATIOKEHUSIM, 3asBICHUSIM U Kalo0aM TpaxkaaH TMOJIekKaT YHUUYTOXKEHUIO B
COOTBETCTBUU C YTBepkJIeHHbIM DeepanbHoii apxuBHOU ciryx60it Poccuu 06.10.2000r.
[lepeuHeM THUMOBBIX YIPABJICHUYECKUX JIOKYMEHTOB, OOpa3yIOIIUXCs B JEATEIHHOCTH
OpraHu3aliy, C YKa3aHUEM CPOKOB XPaHEHHUS.

9.6. XpaHeHue /1e71 y UCIIOJHUTEIICH 3amperiaeTcsl.

9.7. O0pateHus rpakJaH MOTYT HAIIPABIISITHCSI B apXUB 0€3 pacCMOTpPEHUSs, €CIIU B
HUX COJIEpXKATCS PACCyXIEHUS TO H3BECTHBIM NpoOJieMaM WM TOAHUMAIOTCS YKe
pEelIeHHbIE BONPOCHI, HE TpeOyIollhe OMOJHUTEIBHOIO PpACCMOTPEHUs, a TakKke
OECCMBICIICHHBIE TIO COACPKAHUIO.



9.8. Perienne o crimcaHny yKa3zaHHBIX OoOpaiieHui mpuHuMaet 3aBeayroniuii J10VY.

IIpunoxxenue

K [lonoxeHnuro o nmopsiike pacCMOTPEHUs
oOpallleHus rpakaaH B

MAJIOY n/c Ne 29 «DaHTa3us»

KAPTOYKA JIMYHOI'O ITPUEMA I'PAKIAH

JlaTa mpuema
@®.1.0. rpaxxnanuHa
Mecto paboThl
Jlomaiauit agpec
Tenedon
ConeprkaHue YCTHOTO OOpalieHus

Pesynbrat paccMoTpeHHs YCTHOTO OOpalieHus TpakIaHIHA
1.Komy oTmnpaBieHo (pe30torus)

2.Jlata UCTIOJIHEHUS
3.JIoTIOTHUTENBHBINA KOHTPOJIb
4.CHATO ¢ KOHTPOJIA
5.Pe3ynbTar
6.J/laTa, TOMKHOCTD UCTIOTHUTENS
7.0T1 rpaxxaaHuHa IPUHATO UcbMeHHOe 3asiBiieHue ([Ipunaraercs)

Bx. No ot « » 20 r




